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TO: Heads, Public Elementary and Secondary Schools GRBY e /*.:-- s

Public Schools District Supervisors
Education Program Supervisors
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FROM: FROSERTFINA J. BRAVO
Schools Division Superintendent

DATE: December 22, 2016

SUBJECT:  Submission of 2016 Year-end School Accomplishment Report and Enhanced
SIP

e —

1. Alongside the preparation of our Division Annual Accomplishment Report, you are
hereby requested to submit your 2016 Year-end Accomplishment Report of your
respective schools (for school heads) and subjects/areas/programs and projects (for
Education Program Supervisors), and the final copy of the Enhanced SIP on
December 28, 2016 at the SGOD (Attn: Ms, Joann L. Jimenez, Planning Officer).
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Each school is required to submit two (2) copies for each of the abovementioned
documents.

3. In addition, the softcopy of the 2016 Year-end Accomplishment Report should be
emailed to dagupan.planning@gmail.com.

4. The template for the accomplishment report is herewith attached.

5. Please be guided accordingly.



2016 School Year-End Report
Template

UBMISSION REQUIREMENTS: DehED paguran

S

Paper
Use clean, good quality size A4 (8 .27" x 11.69") white paper,
one side only.

- Margins

Leave margins of your paper (2.5 ¢cm) at the top, bottom, left
and right sides of each and every page. 1" is about 10 typed
spaces. Exception is made for page numbers which are
placed 1/2" (1.25 cm) from the top upper-right hand corner,
flushed to the right margin.

Numbering Pages and Paragraphs
Number your pages consecutively throughout the report in
the upper right hand corner

Font
Times New Roman 12"
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