Republic of the Philippines
Department of Education
REGION |
SCHOOLS DIVISION OF DAGUPAN CITY

Division Memorandum
No._270s.2021

i

To: Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
School Heads
Heads of Functional Divisions/Units
Teaching Personnel
All Others Concern

From: AGUED$ C. éE%EZ, CESO VI

Assistant Schools Division Superintendent
Officer-In-Charge
Office of the Schools Divisio%(ySuperintendenkﬂ

Subject: SUBMISSION OF PHOTO DOCUMENTATION OF THE DIFFERENT
PROJECTS, PROGRAMS AND ACTIVITIES (PPAs) THROUGH
MICROSOFT TEAMS. '

Date: October 19, 2021

1. The Office of the Undersecretary for Administration (OUA) enjoins all
personnel to submit photos/documentation of their respective PPAs through
Microsoft Teams vis-a-vis real time reporting of physical status of school
structures in time of calamities and disasters.

2. The photos/documentation to be submitted will enable the fast and up to
date monitoring of the various PPAs and assistance from OUA.

3. Attached herewith is the DepEd OUA Memorandum No. 00-0421-0084
dated April 20, 2021 for reference and guidance.

4. Immediate and widest dissemination of the contents of this memorandum is
desired.
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OUA MEMO 21{ D8
MEMORANDUM
20 April 2021

For:

The Oﬁce of the Undersecretary for Administration (OUA) enjoins all
perscmwi involved in the different projects, programs, and activities (PPAs) under
the ﬁdmmistration Strand to submit photo documentation of their respective PPAs
ough Microsoft Teams. Also included in these submissions are real-time
orting of physical status of school structures in the event of disasters and
caiazmﬁes such as typhoons, ﬁaodmg, earthquakes etc.

The phatos to be submitted wﬁl be used as part of the monitoring of the
various PPAs and current status of schools and other facilities. Uploading to
Microsoft Teams will enable the fast and up to date submission of phcte
documentation that may assist in the prompt response of the OUA. ‘

Attached to thxs memorandum are the guidelines and steps to be fonowed when
uploading high resolution photos. :

For questions regarding this initiative, please contact Ms. Mma Tanedo of the
OUA at email maia. tanedowideped.gov.nh.

For compliance.
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Office of the Undornmuzy for Administration (OUA)
{Administrative Service {AS), Information and Communications Technology Service ICTS),
- Disaster Risk Reduction and Management Service {DRRMS), Bureau of Learmer Support
Services (BLSS), Baguio Teachers Camp [BTC), CenbalSeamty&SafetyOﬂioe{CS&Q)i




1. TheTeamsandChanne!sthaiwﬁlserveaa,
photos are accessible by anyone within the Department of :
~active DepEd email address and active Mmmsaﬂ‘ 365 ant

rept 'f’tary for decumentatxon

. All photos to be uploaded should smctly faﬂgw the nammg convention below
 (CODE is gwen in the tables below) ‘

[CODE_School Name._ Pheto e

. CODE can be found in the tables below
= Abbreviate NHS, IS, ES, HS, etc,
~ Place an unde:rscore () before the photo number

Examples: '
EFDGabaldon_PalawanNS_01.jpg
‘BASKETBALL_SanJuanNHS_02.jpg

. Photos should be uploaded in the correct Channel (listed in the table below)

"~ as an ANNOUNCEMENT:

a. Enter the Team and click on the Channel you will be posting photos

b. Click [l cmwwtwa § then the Formaticon #»

c. At the top of the box that appears, click the New Conversation button
and select Announcement:

DI E A 2 TR

d. Input the required information as shown below:




‘e. Click the Attach button &
Please post ly 3-5 photos per I

rename the photo’s file names to follow the r "7:

and select the ﬁles you want to upload.
: at. Remember to

ng convention.

f. Click the Send button > to finish posting your Announcement.

2 Ysu can access the files you attached (together with all other files

shared) on the Files tab.

f“; General Pocts Files  Staff Notebook

iriA

4. There are twa Teams set up for the Admmmtratmn Strand. Below are the
list of Teams and Channels and their respective Codes to be used when

nammg the photos:

| Team: OUA School Photos

“EFD Last ‘*'hmzs

"EFD - Solar aﬂd ecmﬁcatmn ; .
EFD - School Furniture i b s urniture
DRRMS - Typhoon and Flcod Damages  DRRMSTyphoon
DRRMS - Landslides and Soil Erosion Damages | DRRMSLandslide
DRRMS - Fire Damages DRRMSFire
DRRMS - Earthquake Damages DRRMSEarthquake
DRRMS - Volcanic Eruption Damages DRRMSEruption
DRRMS - Armed Conflict Damages DRRMSConflict
DRRMS - Schools as Evacuation Centers DRRMSEvac

‘DRRMS thools as Comd—- 19 Facﬂmes

DRRMSCovid




BLSS-YFD - Student Governments YFDSSG

BLSS-YFD - Pupil Governments

YFDSPG

‘BLSS-YFD - Teacher Advisers

 YFDAdvisers

BLSS-YFD - Gulggn sa Paaralan

| YFDGulayan

ILSS—YFD School in a Garden

1 YFDSIGA

D - Tree Planting

YFDTreePlanting

D - Kabataan Kontra Droga

YFDKontraDroga

YFDCulture

YFDNGP

YFDROTC _

wBLSS-YFD SPES

YFDSPES

| BLSS-YFD — Nation of Heroes

YFDHeroes

'BLSS-YFD — Gawad Sildab _

_|YFDSiklab

L CHANNELS

CODE

'SSD - Badminton o

"SSD - Baseball

'SSD - Basketball _




5. The link to access the Teams are:
a. OUA School Photos — bit.1y/OUASPh
‘b. OUA School Sports BLSS-8SD - bit.ly/CUABLSS-8SD
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